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[INSERT DATE]

[INSERT NAME OF CANDIDATE]

[INSERT ADDRESS]

[INSERT ADDRESS]
Dear [INSERT NAME]:

Thank you for your interest in joining our laboratory and the research communities at the Massachusetts General Hospital (“Mass General”) and Harvard Medical School (“HMS”). I hope our recent conversations have given you a sense of the remarkable opportunities for research and collaboration at Mass General. Based on your promising research career and mutual interests, I am pleased to offer you the position of Non-Employee Research Fellow in LINA WILL ENTER working in my laboratory at the MGH, Center for Genomic Medicine (CGM) beginning on [DATE]
 I look forward to working together on [description of research projects, expectations, responsibilities].

The Department will recommend you for appointment to the Non-Clinical Professional Staff at the MGH as Non-Employee Research Fellow. Your appointment is contingent upon successful credentialing by the Mass General Brigham Centralized Credentialing Office (CCO). As you may already be aware from our previous discussions, the research fellow appointment is intended to be a training position at Mass General and to provide valuable experience to support and facilitate the transition towards an academic career or other professional path. Therefore, consistent with Mass General policy, your appointment as a research fellow may not exceed five years from the date of your initial employment. By then, it is expected that you will move into another position, either at the Mass General or elsewhere. Research fellow appointments are reviewed and processed annually. The chair of the Department of Psychiatry will also propose that you be appointed as Research Fellow at the Harvard Medical School (HMS), however, final approval of this appointment rests with HMS.

INCLUDE AS NEEDED IF ON MGH VISA

In addition to successful credentialing, your employment and appointment at Mass General will be subject to your securing an appropriate temporary visa through the Mass General Brigham Office for Global Professionals and Scholars(“GPS”). Because the research fellow position is a short-term training position limited to five years, it cannot be the basis for a permanent visa petition.  GPS may be reached at 617-726-9211.
There will be no salary or benefits for this position as you will be paid through [ enter external funding institution, amount paid, and payment frequency “monthly” or “yearly” ]. Such arrangement is subject to approval by Mass General Brigham. 
The Guidelines for Research Fellows provide details on your rights and responsibilities as an Mass General postdoctoral fellow; a copy of this policy is enclosed.  In addition, as an employee of the Mass General, you will be subject to all applicable policies of the Hospital, including the Professional Staff Bylaws of the MGH and the Mass General Brigham Research Integrity Policy.

This arrangement may be terminated without cause by either you or Mass General. Research fellows are expected to provide at least thirty (30) days prior written notice should they decide to terminate the appointment. Consistent with HMS policy, faculty mentors wishing to terminate the arrangement are generally expected to provide ninety (90) days prior written notice. Either party also may terminate this arrangement for cause at any time. 

Please sign this letter below, indicating that you agree to the terms of this collaboration as outlined above, retain a copy for your records and return one copy to the attention of Megan Shea at MSHEA17@mgh.harvard.edu and a copy to Karolina Ballester-Pagan at cgm-officemanager@mgb.org 
I am delighted at the prospect of your joining us here at the MGH and look forward to working with you.

Sincerely,                                                                       

[PI name and title]
                                                                         

__________________________________________                        __________

Name of Research Fellow Candidate


       Date
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